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Job Title: Team Manager  - U21 National Squad  

Responsible To: Head Coach, U21 National Squad 

Head of Performance, Netball NI 

Rate of Pay: £14/hr up to a maximum of 45 hours between Jul – 

Nov 2021 

  

1. Job Purpose 

The post holder will be responsible for providing administrative support for the U21 

National Squad for Netball Northern Ireland in preparation for the U21 European 
competition in November 2021.  The main functions of the post will be: 
 

 To carry out all aspects of squad administration to ensure the squad runs effectively 

and efficiently 

 To lead on fundraising initiatives for the squad 

 To liaise with Netball NI 

 To liaise with competition organisers and Netball NI in the run up to events and be 

the main point of contact at an event 

 To support the players and Coaching Team to create a positive and performance 

orientated environment that is safe for all 

 

2. Specific Responsibilities 

The post holder will work with the coaching team, and should attend sessions as required 
for the effective operation and delivery of the programme.  
 

The post holder will also ensure that all responsibilities are carried out in a timely and 
effective manner and that confidentiality is maintained in all issues relating to the work of 

the squad and Netball Northern Ireland. 
1. To be the squad members and parents’ first point of contact, in relation to all squad 

matters. 

2. To liaise with the Coaching Staff to inform them of player availability/injury; and 

keep records of all injuries and subsequent medical letters consenting to a return to 

training. 

3. To ensure that all players, team managers, umpires, selectors or any other parties 

involved are aware of the dates and times of training sessions. 

4. To be the lead contact for competitive opportunities for the U21 age group, and to 

share relevant information with management, players and Netball NI.  

5. To collect player’s Financial Contributions if required and forward to NNI; and lead on 

Fundraising Activities to achieve the Annual Fundraising Target set by NNI. 

6. To collect and return relevant paperwork to Netball NI in a timely manner.  

7. To take photographs of all Squad Members by the 2nd squad training session. 

8. To ensure the provision of a first aid kit at all training sessions and liaise with the 

office if items need replenished. 

9. To adhere to all NNI Corporate Policies and Procedures, including Child Protection, 

Health & Safety and Finance. 

10. To assist the Head Coach in dealing with disciplinary issues. 
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11. To liaise effectively with other Netball Northern Ireland Squads if required and to aid 

best practice. 

12.  To maintain accurate administration records for all coaching/training sessions. 

13. To ensure the safe return of all equipment and kit to the Netball Office at the end of 

each season. 

14.  Any other duties that may reasonably be undertaken in the pursuit of the overall 

objectives of the programme, as deemed appropriate by Netball Northern Ireland 

3. General Responsibilities 

 

 Comply and actively promote Netball Northern Ireland’s policies and procedures as 

directed. 

 Undertake the foregoing duties in such a way as to enhance and protect the 

reputation and public profile of the U21 squad and Netball Northern Ireland 

 Any other duties as may be allocated from time to time in accordance with the 

general nature of the post. 

4. Benefits 

 

 Opportunity to observe and contribute where appropriate to Squad’s preparation for 

competition  

 Learn from 2 experienced coaches  

 Gain exposure of the international game at a major tournament. 

 Engage with a passionate group of young people, who are our netballers of the future 

 Opportunity to purchase NNI kit at a reduced rate 

 Initial training is provided and ongoing support throughout the role 

5. Estimated Time Commitment 

 

 Approximately 45 hours between July – Nov  

 The group will train weekly on a Monday (S&C) and Wednesday (S&C/ballwork) 

weekly, and weekend sessions will likely be on a Saturday 

 Available to travel 11-14 Nov to Isle of Man 

 It is anticipated that the post holder will attend training sessions as required, as the 

role will involve an additional time commitment to liaise with NNI and complete 

paperwork and logistics outside of the squad training sessions.  

 
Job Specification 
The ideal candidate will be able to demonstrate qualities and values that align with those of Netball 
NI:  
 Respect – values and effectively utilises the contribution of our athletes and volunteer 

workforce who are integral to our success. 

 Integrity - has strong moral principles, advocates best practise and accepts accountability and 

responsibility for role. 

 Passion - strives for the highest quality in all that we deliver. Has a positive can-do attitude and 

is comfortable using innovative thinking to overcome challenges and achieve goals. 
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 Team first approach – enable all partners to feel purposeful, driving toward a common goal. 

Willingness to share knowledge to achieve targets. 

 
 
Additionally, the ideal candidate will be able to demonstrate they have: 

Educational 
and 
Professional 
Qualifications 

Essential  
- Maths and English GSCE at Grade C or above 
- Valid Safeguarding Children & Young People certificate and Access NI check 
Desirable 
- C umpiring qualification 
- L1 netball coaching certificate (UKCC or Netball NI) 

Work and 
other 
Experience 

Essential  
- 1 year of experience in an organisational or administration role.  
- Experience using computer programmes to collect, share and store information (eg 
Google Drive) 

- Experience of organising or driving fundraising initiatives 
Desirable 
- Experience of a Netball Europe competition in either a management or coaching 
role or as a player 

Knowledge 
and Skills 

Essential  
Advocate of best practise in terms of  
- safeguarding children and young people 
- providing a safe environment  

Desirable 
- Knowledge of NNI’s corporate policies and procedures that are publicly accessible. 

Personal 
Qualities and 
Skills 

Essential  
Excellent interpersonal skills:  
- Can communicate clearly and concisely through a positive, calm and enabling 
attitude. 

Organisation and planning:  
- Can effectively work on multiple tasks and be highly organised and structured.  
- Can work on own initiative and has ability to cope well under pressure. 
- Can manage time effectively.  
- Has strong attention to detail. 
 
Team work:  
- Can work in a team, be energetic, focused, self-motivated, flexible and adaptable. 

Other Factors Essential  
- Access to a form of transport that meets the needs of the post in full. 
- Able to travel with the team to European Championships from 11-14 Nov 2021 

 

 


